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Chief, “coagement Jtafyf 31 August 19599
Chief, focowds Senageent Staff

weakly Peport for deek Undisg 20 Magast 1959

{1} wo Mundred and niwety-ote cz. £$. of inective records
wre transforred oo the Center by eight officss,

(2) e records Center destroyed k) ou. £3. of records,
leewing 675 for destyustion.

(3} completec one ney and ene rovised form; sade cne form
obaolete.

{4) Capleted the reviev of the FI Records Control Schedile
and returned it to the LD/P Fecords Fenagement Sfficer,
Schwdnle contained 371 items and disposition instructions
&8 proposed vere agresd to on 312. Furthor élacussion
is necewenry with the people wio devaloped the schedole
oo the remmining 50 {tems. o will procesd to clesr
these up &8 soon as the 10/P represaptatives are ready.

b. iztangihle

(1) Zleven nev and 13 reviscd forms in process.

{2} Teletype Dissemination Information Taports and Jywiems.
Contract fox now forr awarded.

{3} sevision of Disgsteh Powws. JU/P sdvised they are working
on progosed rovieions prior %W the pext reprinting.

(4} Improved eragmment of Stocked FPorms. The Supply Division

in reviging its metlods of storing blask forms end, in
emémwﬂm Mﬁ,w wake other izgrovomente.
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{6} »ew Bullding Project. Heecurd Contrul Schefale being

A7) Bxpetiting Pristing of informtica iegerts.
(8) pevision of Courler Fecelit and log Record, o
Discusset with OB representative Jlen for a soures
of jnstrocticn o the preparetion of reports.

(5} Iegroweeent of malily of Inforsmtion Reports Prodoction.

|-

{1} rtioe of Pereonnel.
{2} Contaet Division
{3} office of Security.

(k) 0CR. fmiting errival of shelving.
{5) v, '

o Filing Sywbems
{1} rais,
{(2) vodical Staty.
{37 Fle Bysten Clerical ‘cewritment Brench/&.

4. Heeopds b ?W

(1) Zxeemtive registry (levised). Proposed changes referred
e ARO for cozment.

{2) 71 staf? (ow). See 1{a)(%).
{3) Sow Buflding Site. (Zew)
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